Christmas 2019
Party Booking Form

To confirm your booking, please complete this form and send to the address shown in
the Terms & Conditions, or to events@stokerochfordhall.co.uk, accompanied with the
appropriate payment. All reservations are subject to availability.
Booking for? (please select the relevant box)
Christmas Party

Christmas Day Lunch

New Year’s Eve

Festive Lunch

Boxing Day Lunch

Post-Christmas Party

Festive Afternoon Tea

Organisers Name:

Date & Time of Party:

No. Guests:

Company Name:

Party Name:

Address:

Contact Number:

Email:

Cheque

Cash

Credit Card

*Cheques must be payable to Talash No. 6 Hotel. All cheques must have a cheque guarantee card number.
Deposits at £10.00 per person (Full payment is required upon booking for New Year’s Eve & Afternoon Tea).

Balance Payment:

Mastercard
Card Number:

Visa

Expiry Date:

Amex
Security No:

Maestro
Issue No:

By signing the booking form I accept the Terms & Conditions and confirm the booking with the hotel,
agreeing to pay the £10.00 per person deposit (Full payment is for New Year’s Eve & Festive Afternoon Tea).

Name:

Date:

Print Signature:

Booking Terms & Conditions
Christmas Events
Including: Christmas Party Nights, Festive Lunches, Festive Afternoon Tea, Christmas Day Lunch, Boxing Day Lunch & Post
Christmas Party only.
Deposits and Booking Form
To confirm your booking, please complete our Party Booking Form and return within 7 days, enclosing a £10 per person deposit
which is non-refundable and non-transferable. If a deposit and signed booking form is not received within this time, your
booking will automatically release. Email completed booking forms to events@stokerochfordhall.co.uk. If you would like to
make a deposit payment via the phone, please call 01476 531207. Any booking forms being returned by post, please send them
to: FAO Events Team, Stoke Rochford Hall, Stoke Rochford, Grantham, NG33 5EJ.
New Year’s Eve Ball requires payment in full at the time of booking. All payments are non-transferable and non-refundable.
1a. Payments
Full payment for all provisional Christmas Event bookings is required by Friday 1st November, this is non-refundable and nontransferable. If full payment is not made by this date the booking will be considered as cancelled and the cancellation policy,
point 1c, will apply. Any bookings made after Friday 1st November must be paid in full at the time of booking by card or BACS,
within 7 days of initial booking.
1b. Dietary Requirements and Menu Pre Order Form
In order for us to provide the best possible food service, details of your dietary requirements need to be given to us by Friday
11th October. Any further changes to your booking made after this point may incur a £10 admin charge. If the booking is made
after Friday 1st November the coordinator will confirm a date whereby the dietary requirements and Menu Pre Order Form is
required.
1c. Cancellations
If you cancel your confirmed booking under any circumstances any deposit/full payment will be retained by the hotel as a
cancellation charge. Cancellation charges cannot be offset against other items or services provided by the hotel or used to pay
any of the outstanding balance event cost.
1d. Conditions
All Christmas parties must be arranged through one party organiser and this person will become the main point of contact for all
details, amendments and payments that take place for the booking. The hotel reserves the right to move the event to a smaller
function suite should numbers dictate.
1e. FAQs
Children under 18 years are not permitted to attend Christmas Party Nights, or Post Christmas Party.
New Year’s Eve Ball
We will do our upmost to cater for all dietary requirements and allergies; this information and the Menu Pre Order Form is
required by Tuesday 10th December. This is an over 18’s only event.
2a. Payments
Due to high demand, we cannot provisionally hold tickets. Full payment is required at the time of booking. All payments are
non-refundable and non-transferable. Tickets are available on a first come first served basis.
2b. Cancellations
Any changes to your booking or cancellations must be in writing to events@stokerochfordhall.co.uk. If you cancel your confirmed
booking under any circumstances the full deposit payment will be retained by the hotel as a cancellation charge.
Food allergies
Some of the dishes within all menus may contain nut produce or food substances to which you may be allergic, please contact
us for further information. The hotel cannot guarantee that its food products do not contain any genetically modified additives.
Conditions
No food or drinks are to be brought into the hotel for consumption. The management of the hotel reserves the right to refuse
entry to the hotel. In addition, the hotel reserves the right to charge the organiser, company or individual for any damages
caused by unreasonable behaviour. The management reserves the right to refuse the service of alcoholic drinks within the
current licensing laws. Please do not bring with you or organise anything that may offend other guests. We cannot guarantee
seating plans at shared parties, and smaller parties may have to join others to meet the capacity of the room. All prices quoted
in this brochure are inclusive of VAT at 20%, correct at the time of going to print. Any increase in the rate of VAT will be added
to your final bill. All bookings are subject to availability and table shapes and sizes cannot be guaranteed, however we will do
our best to accommodate any requests. Tickets are sold per seat, not per table.
Cancellations
We reserve the right to cancel any events or reservations if the hotel is unable to go ahead with the function due to circumstances
beyond our control (e.g. fire, food, bad weather, building works etc.). In such circumstances, we shall endeavour to provide an
alternative date or venue. The hotel reserves the right to amend any menus, packages etc. as detailed in this brochure and
provide a suitable alternative if items or services are unavailable to the hotel.

